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Please read this guide before completing and submitting an application on behalf of your competitor. 
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How to complete your Competitor Support Fund application 

 

This guide explains how to complete the Competitor Support Fund Application on behalf of a competitor participating in a WorldSkills 

UK competition. 

Please note: The Fund is intended to support eligible competitor costs only. Applications for staff expenses will not be considered. 

Important - One application per competitor: A separate application must be submitted for each competitor. This applies even when 

competitors attend the same organisation, participate in the same competition or travel together. Please do not include multiple 

competitors within a single application. 

1. Before you start 

Before opening the application form, please ensure you have the following information available: 

• The name of the college, training provider or workplace attended by the competitor 

• The competitor's full name 

• The competition they are participating in 

• Details of the support being requested 

• Any receipts, invoices or evidence of expenditure  

Having this information ready will help you complete the application more efficiently. 
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2. Enter your organisation contact details 

Enter the details of the person submitting the application on behalf of the competitor. 

Do not enter the competitor's contact information in this section. 

You will be asked to provide: 

• Your full name 

• Organisation name 

• Organisation address 

• Postcode 

• A work email address 

• Telephone number 

Tip: ensure the contact details provided are accurate, these will be used for any correspondence regarding the application. 
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3. Competitor Details 

Provide the details of the competitor for whom you are submitting the application. 

Please enter: 

• The competitor's full name 

• The name of their college, training provider or employer 

• The name of the competition they are participating in (selected from the drop-down list) 

Please ensure all information matches the competitor's registration details where possible. 
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4. Reason for the application. 

Choose the most appropriate option from the drop-down list. If the support you require is not listed, please review the fund guidance 

before proceeding to ensure the cost is eligible. 

The options below show the main costs the fund may be able to consider: 

• Public transport - Travel associated with attending the competition. If in exceptional circumstances private cars or hire vehicles 

may be considered, particularly when transporting multiple competitors from the same organisation. However, private vehicles or 

hire cars may not be used solely because of personal convenience or preference 

• Loss of income (back-fill costs) - Support for small and medium-sized organisations with fewer than 250 employees when 

competitor participation in the competition results in lost income or additional staffing costs 

• Specialist equipment cost - Equipment needed for the competition that is not provided by your organisation or Competition 

Organising Partner 

• Care costs - Costs for registered childcare or care services that would enable a competitor to take part in the competition 

• Other - Only use this option if the request does not fit any of the options above. 

Important: If you select Other, explain clearly what support you are requesting in the box provided. WorldSkills UK may contact you for 

more information before reviewing your application. 
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5. Write your supporting statement 

Use this section to explain why support is required and how it will help the competitor participate in the competition. 

Your statement should include: 

• What support is being requested 

• The date of the competition  

• How the funding will assist the competitor's participation 

• The amount being requested  

Tip: provide specific details about the costs involved, such as travel, vehicle hire, specialist equipment, care costs, loss of income, other 

eligible expenditure. Providing clear and detailed information will help us better assess your application. 
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6. Applicant declaration and signature 

In the declaration section, please provide your name and email address. 

Use the same email address provided in the organisation contact details section. 

By submitting the application, you confirm that the information provided is accurate to the best of your knowledge. 
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7. Receipts and evidence 

If you have already paid for something, please upload evidence of the cost. This helps us review your application and process any 

approved payments. 

Examples of acceptable evidence 

• Receipts 

• Invoices 

• Booking confirmations 

• Confirmation emails 

• Screenshots 

• Other documents confirming the cost 
 

Bank statements and payment screenshots 

If providing a bank statement or payment screenshot, it must clearly show: 

• Account holder name 

• Payment date 

• Amount paid 

• Payee details 

 

Important: Sensitive information such as full account numbers, PINs, passwords and online banking login details should be removed or 

obscured before submission. 
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When everything is complete, press “Submit”. 
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8. Examples of receipts to include 

  

Bank statement with purchase details Invoice with purchase details Loss of income letter from employer 
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  Public transport receipt Care invoice 
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9. Final check before submission 

Before submitting your application, please confirm that: 

☐ Contact details are correct - including organisation name, address, postcode, email address and telephone number 

☐ The competitor's name has been entered correctly 

☐ The application is for a single competitor and not multiple competitors 

☐ The correct college, training provider or employer name has been entered 

☐ The correct competition has been selected 

☐ The appropriate support category has been selected 

☐ If "Other" has been selected, further details have been provided 

☐ The competition date has been included  

☐ The supporting statement clearly explains how the funding will support the competitor 

☐ The estimated cost and amount requested have been included  

☐ The applicants name and email address have been entered in the declaration section 

☐ Supporting evidence has been attached where applicable. 

Need help? 

If you are unsure whether a cost is eligible for support, or, you would like to discuss your application before applying, email 

supportfund@worldskillsuk.org 


