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Skills Champion day rate qualification guidelines and application form
· Skills Champions will qualify for day rate payment only if they are out of pocket by losing out on potential income by participating in a Skills Champion activity. If Skills Champions are receiving their usual salary from their employer for the day, then they cannot receive additional payment from WorldSkills UK. Similarly, if they are not currently in regular paid employment (e.g. in training/education) then they also cannot receive payment.
· Champions can receive £75 for up to three hours of delivery time or £150 for three or more hours of delivery time. Travel may be counted towards delivery time if during standard working hours.  
· Self-employed Skills Champions who receive day rate must be declare this income.
· The Skills Champion project is volunteer led and the day rate was established as a subsidy to incentivise/support those who could lose out financially by participating. Skills Champions are not paid employees of WorldSkills UK.
	Status during Skills Champion activity
	Receive payment?

	Self-employed
	Yes

	Full-time employment: being paid day release or annual leave by employer 
	No

	Full-time or part-time employment: taking unpaid leave
	Yes

	Part-time employment: being paid day release or annual leave by employer
	No

	Part-time employment: on day off or shift work off rota day (e.g. health care providers, factory workers)
	No

	Training or education (unpaid)
	No

	Apprenticeship
	No

	Unemployed
	No

	Combination of employment/education
	Dependent on what day activity falls on – see above



To qualify, Skills Champions will need to follow this guidance, completing and returning the day rate form below. WorldSkills UK will review and approve. Upon approval, Skills Champions can claim the day rate using the WorldSkills UK external expenses claim form.  
Skills Champion Loss of Earnings Form

Please complete all sections of the form.
	Skills Champion Details

	Name
	Click or tap here to enter text.
	Phone Number
	Click or tap here to enter text.
	Email Address
	Click or tap here to enter text.
	Date 
	Click or tap to enter a date.


	Please detail activities delivered (please complete all boxes) 

	Activity Details
	Date of delivery
	Times of delivery
	Location of delivery
	Rate claimed (half day / full day*)

	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Please confirm the total amount claimed
*(Max half day date is £75, Max day rate is £150)
	£Click or tap here to enter text.



*A half day is defined as up to three hours of session delivery, a full day is defined as over three hours of session delivery on one calendar day. 
Eligibility for Receipt of Allowance
Please confirm your employment status. Please indicate if financially supported by your employer to engage.
	Are you financially supported by your employer to engage?
	Choose an item.


	Employment Status (please tick)

	

	Full Time / Part Time Education / Training
	☐
	Full Time Employment
	☐
	Part Time Employment
	☐
	Self Employed
	☐
	Apprenticeship
	☐


Skills Champion Revenue Declaration 
I confirm that I am solely responsible for any Income Tax, National Insurance contributions and other similar payments, and I will keep WorldSkills UK indemnified against any claims or costs in relation to those matters ☐
Please supply the details as required below:
	Tax reference number (if available and/or self employed)

	Click or tap here to enter text.


	Review and approval from WorldSkills UK 

	Name and role
	Click or tap here to enter text.
	Reviewed
	☐
	Approved
	☐
	Date 
	Click or tap to enter a date.
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